
 
 

International Police Mountain Bike Association 
Sample Letter of Departmental Support and Recommendation 

The letter of recommendation must: a) express support for your instructor application and attest 
to your qualifications; 2) verify how long you have been on bike duty and the approximate 
number of hours per week (or month) you work on the bike, and 3) acknowledge the 
responsibilities of an IPMBA Instructor, including upholding IPMBA’s training standards, 
promoting certification, maintaining current IPMBA membership, and teaching at least one 
approved course every 24 months. 
 

 
John Smith 

Chief of Police/Director of EMS/Security Director 
Biketown, USA 

 
 
Month, Day, Year  
 
Education Director  
IPMBA  
583 Frederick Road, Suite 5B 
Baltimore MD  21228  
 
Dear Education Director:   
 
Officer/Paramedic Steve Jones has been employed by the Biketown Police/Fire 
Department/Security Team for 10 years.  He was assigned to the bike unit two years ago and rides 
20-30 hours per week/20-25 events per year.  He has demonstrated strong leadership within the 
unit, and has expressed a strong interest in becoming a certified IPMBA Instructor.  He has served 
as an aide to the IPMBA Instructors from Cycle City twice this year, and has been proposing an 
annual in-service training requirement for all bike personnel.  We would like to adopt such a policy, 
but we currently lack an in-house instructor.  Officer/Paramedic Jones is an ideal candidate due to 
his on- and off-duty time spent riding as well as his enthusiasm.   
 
I support Officer/Paramedic Jones’ efforts to improve his skills and our bike unit by attending the 
IPMBA Instructor Course.  I understand that the course is a rigorous one, but I am confident that he 
possesses the necessary skills and knowledge to succeed.  I also understand that, as an IPMBA 
instructor, he will be required to maintain IPMBA’s high standards and meet minimum requirements 
to maintain his certification (currently, teaching at least one approved class every twenty-four 
months and maintaining current IPMBA membership).  This department will support his 
professional development, and that of those he teaches, by enabling him to participate in future 
IPMBA training sessions.  It is our belief that, by serving as instructor, Officer/Paramedic Jones will 
help us maintain our bike unit as a way to foster good relations with citizens through positive 
interaction and innovative law enforcement/emergency medical services delivery. 
 
Thank you for your consideration.   
 
Sincerely,  
 
Chief John Smith 


