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27th Annual IPMBA Conference ~ Delaware, Ohio
June 5-9, 2017
Call for Instructors and Workshop Proposals – Deadline:  July 31, 2016
Introduction 

IPMBA’s Annual Conference, the premier training event for public safety cyclists, attracts participants from around the country and the world.  Participants of all skill levels attend; some to learn basic skills, others to improve their existing skills, and yet others to master advanced skills.  They all have one thing in common – a desire stay on top of the latest developments in the field of public safety cycling.   

Target Audience 

Most conference participants are law enforcement officers who patrol by bike on a full or part-time basis.  The rest are members of EMS bike teams, who mostly operate part-time or for special events only, and security officers who patrol a variety of settings.  The cycling experience of attendees ranges from novice to highly skilled.  Some serve in a supervisory/administrative capacity.

Most attendees seek to improve their bike handling skills and engage in mission-specific practical exercises.  Workshops designed to demonstrate ways bikes can be used to address common public safety problems and challenges are popular.  Innovative ideas based on current issues and emerging technologies/training methods are welcome and encouraged.          

Selection Procedure

A selection committee will review all resumes and workshop proposals that are prepared in accordance with the guidelines outlined in this Call for Instructors and Workshop Proposals.  Selections will be made based on relevance of subject, clarity of presentation as reflected by the proposal outline, and presenter background and teaching experience.  The Selection Committee will evaluate proposals solely on the basis of the information provided.  If the Committee requires supplemental information or clarification, you will be contacted.  

Notification

Proposals are due by July 31, 2016.  You will be notified of the Selection Committee’s decision by mid-September.  Please do not call IPMBA or the Education Director regarding the status of your proposal.  

Certification/Certificate Courses (June 5-9, 2017)
You MUST be an active IPMBA Instructor in good standing in order to apply to teach for a pre-conference course and meet any other course-specific instructor requirements.  Courses to be offered are to be determined. 
Conference Workshops (June 8-9, 2017)
IPMBA Instructors:  You may apply to be a “core” workshop presenter and/or submit a proposal for a workshop.  Workshop proposals are generally given preference.  If you are selected as a “core” workshop instructor, you will be assigned to assist other instructors when not teaching sessions you have submitted.     
Workshops will be scheduled on Thursday, June 8, and Friday, June 9.  Workshops can be 1.25 hours, 2.75 hours, or 4.25 hours in length.  All-day sessions (5.5 hours, not including lunch break) will also be considered.  Longer time blocks are generally not available due to other conference activities.  Although every effort will be made to accommodate special circumstances, you must be able to present your workshop on the day(s) and time(s) assigned.  
“Core” workshops are sessions, mostly on-bike, offered regularly that are not associated with any specific instructor.  As a core workshop presenter, you are typically responsible for delivering an established lesson plan and coordinating with co-instructors as necessary.  You must be an active IPMBA Instructor in good standing to be selected as a core workshop presenter.  

Guest Presenters:  You are not required to be an IPMBA Instructor to submit a workshop proposal; proposals are accepted from guest presenters (typically subject matter experts outside of IPMBA) and the general membership. 
Compensation

As a nonprofit educational association, IPMBA does not provide monetary compensation to IPMBA Instructors or presenters.  

Registration Fees

Certified IPMBA Instructors selected as course instructors, core workshop instructors, and/or workshop lead presenters will receive complimentary conference registration.  
Workshop co-presenters who are not also selected as pre-conference or core workshop instructors will be required to register and pay the conference registration fee.  
Guest presenters are not required to pay the registration fee.  

Lodging, Travel, and Meals

Active IPMBA Instructors who are selected as pre-conference instructors and/or core workshop presenters will be eligible for lodging reimbursement (room & tax only) starting the day before their teaching assignments through and including the night of the last day they teach (e.g., an instructor whose assignment starts on Monday and ends on Wednesday will be eligible for lodging Sunday through Wednesday nights; one whose assignment starts on Thursday and ends on Friday will be eligible for lodging Wednesday through Friday nights).  No instructors will be eligible for lodging the night of Saturday, June 10.  Instructor-Trainers’ lodging the night before the IT In-Service will be eligible for reimbursement.
NOTE!  You are responsible for making your own lodging reservations, paying the charges and submitting a request for reimbursement, accompanied by a receipt, equal to the cost of dormitory lodging (approximately $50 per day, including breakfast) for the covered period.  If you choose to book a hotel room instead of a dorm room, you will be reimbursed only to the cost of the dorm. You will also be responsible for transportation to and from the campus.   
Single-workshop lead presenters, co-presenters, and guest presenters are not eligible for complimentary lodging.  
All instructors and presenters are responsible for their own transportation costs (airfare, mileage, parking, etc.).  
I have read and understand the above information regarding registration fees, lodging, and transportation.   FORMCHECKBOX 

Lunch will be provided Monday-Friday during the conference; all other meals are your responsibility.   Breakfast is included in the cost of the dorm room.   
Conference Workshop Handouts
Instructors may provide handout material to workshop attendees at their discretion.  It is recommended that handouts for distribution be available on a flash drive for easy transfer to attendees.  Instructors who choose to also use paper handouts are responsible for the duplication costs of all their handout material.
Conditions  

Presenters will be expected to:  

· Submit any changes, deletions, additions, and/or presenter changes that occur between submission of this form and the event to IPMBA for approval.

· Avoid commercialism and refrain from promoting and/or disparaging specific products and/or services, whether their own or someone else’s.  

· Accept assignments as lead or co-presenter for workshops on an as-needed basis (core instructors only).

· Accept assigned co-presenters as required to maintain an acceptable instructor/student ratio (for on-bike sessions). 

· Maintain high standards of professionalism and adhere to the IPMBA Instructor Code of Conduct (to be distributed upon confirmation.)  
· Return requested paperwork in a timely manner.
· Avoid incorporating any copyrighted material for which express permission has not been granted into presentations or handout material.  

· Notify IPMBA immediately if unable to attend and/or fulfill teaching obligations. 
INSTRUCTIONS:  PLEASE READ CAREFULLY! 
This information has been updated. 
Deadline:  July 31, 2016.  
Email to:  Maureen@ipmba.org.  Mailed or faxed forms will not be accepted.  If you have technical difficulties with the form, please print it, fill it out, scan it, and email it to Maureen@ipmba.org.
Complete the Instructor Information and Instructor Biography sections even if you have done so in the past.   
Please check the box(es) corresponding with the teaching assignment for which you are applying – pre-conference, core workshop instructor, and/or workshop presenter (submitting your own workshop).  

Instructor Categories: 

Pre-Conference Instructors:  Instructors who teach the pre-conference multi-day certification courses.  
· You must check the box corresponding with the course you would like to teach.  
· You must meet the qualifications to teach the course.  
· The courses to be offered will be determined at a later date.  
Workshop Presenters:  Instructors/presenters who submit their own workshops.  
· You must check this box if you are submitting a workshop for consideration.  

· You must complete the Workshop Proposal Submission Form.

· If you have a co-presenter, he/she must also submit a Call for Instructors and Workshop Proposals Form.

· If you select both Core Workshop Presenter and also Workshop Presenter, you will be assigned to assist with other workshops as needed, schedule permitting.  
· If you wish to be eligible for the lodging benefit, you must also check the box for Core Workshop Presenter.  
Core Workshop Presenters:  Instructors who are assigned to teach or co-teach workshops they do not personally submit.
· You must check this box if you want to teach core sessions and/or assist other instructors.

· Indicate which type of workshops best match your skills and teaching preferences.  
· You will be assigned as lead and/or co-instructor on core workshops and assigned to other workshops as needed.

· If you do not check this box, you will not be considered for core instructor status even if you submit a workshop proposal and it is accepted. 

· If you do not check this box, you may not be eligible for the lodging benefit. 

Past Instructors/Repeat Workshops
Even if you have taught at past conferences or your workshop has been offered at past conferences, you must still submit this Call for Instructors and Workshops proposal form.  Past inclusion does not guarantee future acceptance.  

Proposal Format 

All requests to teach and/or workshop proposals must be submitted in this format.  
Lodging Benefit
You are responsible for making your own lodging reservations, paying the charges and submitting a request for reimbursement, accompanied by a receipt, equal to the cost of dormitory lodging (approximately $50 per day, including breakfast) for the covered period.  If you choose to book a hotel room instead of a dorm room, you will be reimbursed only to the cost of the dorm. You will also be responsible for transportation to and from the campus.   
About IPMBA

IPMBA is a non-profit educational organization providing resources, networking opportunities, and the best, most complete training for public safety bicyclists.  Each year, IPMBA offers the nation’s only conference and product exhibition designed exclusively for public safety cyclists.

2017 Call for Instructors and Workshop Proposals
Please complete the following and save as a Word Document only (no PDF’s).  When completed, click ‘File’ then ‘Save As’ and name the file your last name, first name initial, and topic.  For example: BeckKYouthBicycleEducation.doc.  Do not enter “see/same as last year” on this form. Proposals must be received by July 31, 2016.  Proposals not properly submitted will not be considered. Please e-mail the completed document to maureen@ipmba.org. 

NOTE: ONLY THIS FORM WILL BE ACCEPTED.
	Instructor Information

	Name (last, first, m.i.)
	     

	IPMBA Instructor Number (s)
	     

	Agency/Company
	     

	City / State / ZIP Code
	     

	Agency Phone
	     
	Personal Phone
	     

	Agency Email
	     
	Personal Email
	     

	Tee-Shirt Size
	 FORMCHECKBOX 
M   FORMCHECKBOX 
L   FORMCHECKBOX 
XL   FORMCHECKBOX 
XXL   FORMCHECKBOX 
XXXL
	Instructor Shirt Size
	 FORMCHECKBOX 
M   FORMCHECKBOX 
L   FORMCHECKBOX 
XL   FORMCHECKBOX 
XXL   FORMCHECKBOX 
XXXL

	My experience (please respond to all that apply):
	I have been on bike duty for:      
I have been an IPMBA Instructor since:      
I have taught       basic IPMBA Courses (PC/EMSC/SC).
I have taught       IPMBA Instructor Courses.

I have taught       IPMBA BRT Courses.

I have taught at the following past IPMBA Conferences:      
I have taught at the following other public safety and/or cycling related conferences:       


	I have taken the following IPMBA Courses:  
	 FORMCHECKBOX 
 PC       FORMCHECKBOX 
 EMSC     FORMCHECKBOX 
 SC 
 FORMCHECKBOX 
 Intermediate PC      FORMCHECKBOX 
 PSC II      FORMCHECKBOX 
 EMSC II      FORMCHECKBOX 
 PESC II

 FORMCHECKBOX 
 PC Advanced          FORMCHECKBOX 
 STARS    FORMCHECKBOX 
 NOFATS    

 FORMCHECKBOX 
 IPMBA-MMR Core Skills & Scenarios Clinic
 FORMCHECKBOX 
 BRT     FORMCHECKBOX 
 BRT Instructor Seminar

 FORMCHECKBOX 
 IC

	I hold the following instructor certifications (e.g., firearms, DT, etc.) This will help us assign qualified instructors to workshops and courses. 
	Instructor certifications/qualifications (in addition to IPMBA):       

	Instructor Bio (100 words or less) to be printed in program

	Provide a brief bio, including instructional experience and credentials, written in the third person.  Be sure to include information indicating why you are qualified to teach the course you request and/or workshops you submit.  

	     

	 FORMCHECKBOX 
  Request to Teach a Pre-Conference Courses 
Active IPMBA Instructors only.  Complete this section if you wish to teach at a pre-conference course.  The classes offered are to be determined.

	I would like to and am certified to teach (all classes may not be offered): 
	 FORMCHECKBOX 
 PC  FORMCHECKBOX 
 EMSC  FORMCHECKBOX 
 SC  FORMCHECKBOX 
 IC  FORMCHECKBOX 
 MOCC   FORMCHECKBOX 
 PESC II  FORMCHECKBOX 
 LEFR
 FORMCHECKBOX 
 BRT   FORMCHECKBOX 
 Krav Maga for PSCs

	 FORMCHECKBOX 
 Request to be a Core Workshop Presenter 
Active IPMBA Instructors only.  Required to receive the housing benefit.   
Complete this section if you wish to assist with core workshops and assist other instructors as assigned.  Do not complete if you are applying to teach only at the pre-conference or to teach only the workshop you are submitting.

	My skills are best suited for teaching (all sessions may not be offered): 
	 FORMCHECKBOX 
 Slow Speed Skills                            FORMCHECKBOX 
 Urban Obstacles                              

 FORMCHECKBOX 
 Vehicular Cycling                             FORMCHECKBOX 
 Falling Techniques
 FORMCHECKBOX 
 EMS Scene Safety                           FORMCHECKBOX 
 Event Planning

 FORMCHECKBOX 
 Night/Stealth Operations                  FORMCHECKBOX 
 Nightlife Operations
 FORMCHECKBOX 
 Suspect Contact & Apprehension    FORMCHECKBOX 
 Defensive Tactics

 FORMCHECKBOX 
 Firearms
 FORMCHECKBOX 
 Bicycle Response Team/Crowd Ops
 FORMCHECKBOX 
 Instructor Development (specify):      
 FORMCHECKBOX 
 Administrator/Supervisor Topics (specify):      
Technical Riding:   FORMCHECKBOX 
 Intro    FORMCHECKBOX 
 Intermediate  FORMCHECKBOX 
 Advanced

Off-Road Riding:    FORMCHECKBOX 
 Intro    FORMCHECKBOX 
 Intermediate  FORMCHECKBOX 
 Advanced

Maintenance:         FORMCHECKBOX 
 Intro    FORMCHECKBOX 
 Intermediate 

                               FORMCHECKBOX 
 Advanced Topics (specify):      
 FORMCHECKBOX 
 Other (specify):      

	I am not available to teach during the following times: 
	 FORMCHECKBOX 
  Thursday --Times:          FORMCHECKBOX 
 Friday  -- Times:       

 FORMCHECKBOX 
 Saturday (off-road riding and a city ride are usually offered on the last morning.  If you are not available because you have to leave in the morning or cannot cover Saturday’s lodging, please check this box.)

	 FORMCHECKBOX 
 Workshop Proposal Submission Form

	Complete this section ONLY if you are submitting your own workshop; if submitting more than one workshop, please submit multiple forms.  Use “SAVE AS” so you only have to change the workshop-specific information.  

	Workshop Title 
	     

	Requested Co-Instructor(s), if any (co-instructors must also submit forms)
	     

	Length of Workshop
	 FORMCHECKBOX 
 1.25 hrs    FORMCHECKBOX 
 2.75 hrs    FORMCHECKBOX 
 4.25 hrs   FORMCHECKBOX 
 5.5 hrs (not including lunch break)

	Workshop Type
	 FORMCHECKBOX 
 Lecture   FORMCHECKBOX 
 Panel  FORMCHECKBOX 
 Round-table/Discussion  FORMCHECKBOX 
 Other       
 FORMCHECKBOX 
 On-Bike  FORMCHECKBOX 
 Hands On
 FORMCHECKBOX 
 Classroom start, then on-bike.  How much classroom time is needed relative to the workshop length?   FORMCHECKBOX 
 1.25 hrs  FORMCHECKBOX 
 2.75 hrs  FORMCHECKBOX 
 4.25 hrs  FORMCHECKBOX 
 5.5 hrs 

	Student Equipment Requirements (Note: students are asked to attend sessions in full duty uniform)
	 FORMCHECKBOX 
 Pen & Paper     FORMCHECKBOX 
 Bike     FORMCHECKBOX 
 Panniers     FORMCHECKBOX 
 Duty Rig
 FORMCHECKBOX 
 Bike Tools:             FORMCHECKBOX 
 Other:      

	Student Workshop Prerequisites   
(if any)
	     

	Maximum # Students 
	      (On-bike sessions are limited to 10 students per instructor.  Co-instructors will be assigned based on course limit and enrollment)

	Facility & AV Requirements:  Please check all that apply below.  AV equipment is very expensive, so please do not request it if you do not need it.  

	Classroom Setup

	 FORMCHECKBOX 
 Standard Set (classroom style with head table)  

 FORMCHECKBOX 
 Additional Table   FORMCHECKBOX 
 Floor Covering  FORMCHECKBOX 
 Other (Specify):      

	Audio Visual Needs (Bring your own laptop.  Internet access will not be available in the meeting rooms.  You may be asked to bring your own projector.)
	 FORMCHECKBOX 
 LCD Projector (you may be asked to bring your own) 
 FORMCHECKBOX 
 Speakers (you may be asked to bring your own)
 FORMCHECKBOX 
 Flip Chart or Whiteboard & Markers
 FORMCHECKBOX 
 Internet Access (availability not guaranteed)

 FORMCHECKBOX 
 Other (Specify):      

	On-Bike Training Facility
	 FORMCHECKBOX 
 Grassy area; Dimensions:       
 FORMCHECKBOX 
 Paved area; Dimensions:       
 FORMCHECKBOX 
 Firing range  
 FORMCHECKBOX 
 Off-Road Trails (Specify Level):        
 FORMCHECKBOX 
 Urban Area with Obstacles (Specify):       
 FORMCHECKBOX 
 Other (Specify):      

	Equipment Needs (be VERY specific; the host agency will supply equipment as listed on this form)
	 FORMCHECKBOX 
 Cones (Quantity):        
 FORMCHECKBOX 
 Pallets(Quantity):        
 FORMCHECKBOX 
 Railroad Ties (Quantity):       
 FORMCHECKBOX 
 Landing Mats (Quantity):      
 FORMCHECKBOX 
 Training Gun (Quantity):       
 FORMCHECKBOX 
 Range Equipment (Specify):      
 FORMCHECKBOX 
 Protective Gear (Specify):      
 FORMCHECKBOX 
 Other (Specify):       

	Personnel Needs (role players, etc. Be specific!)
	 FORMCHECKBOX 
  Role Players (Number):         FORMCHECKBOX 
  Spotters (Number):       
 FORMCHECKBOX 
 Other (Specify):      

	I am not available to teach during the following times: 
	 FORMCHECKBOX 
  Thursday --Times:          FORMCHECKBOX 
 Friday  -- Times:        

 FORMCHECKBOX 
 Saturday (off-road riding and a city ride are usually offered on the last morning.  If you are not available because you have to leave in the morning or cannot cover Friday’s lodging, please check this box.)

	Workshop Description (100 words or less) for the REGISTRATION PACKET and PROGRAM BOOK.  This is the SALES PITCH; make it exciting. 

	List the learning objectives, describe the workshop focus (the issues, topics, and/or problems to be addressed), and explain how it will benefit participants. 

	     


	Addendum (100 words or less) NOT for printing in Program Book

	Please include any other relevant information that you believe will be helpful to the instructor and workshop selection committee, including why your workshop is important and what qualifies you to teach it. 

	     

	Terms and Conditions:  By submitting this form, you hereby agree to the terms, conditions and policies for presenting at the annual IPMBA.  If selected, you agree to present your workshop(s) at as stated in this proposal at the time(s) assigned.  

	FOR OFFICE USE ONLY

	 FORMCHECKBOX 
 Approved       FORMCHECKBOX 
 Stand By         FORMCHECKBOX 
 Other    
	 FORMCHECKBOX 
 Notified      Date:          By:      

	TYPE      
	DATE(S):      

	#      
	ROOM ASSIGNMENT:      

	CODE:      
	Notes:      


Revised 5/26/16
